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Micro-Grants Application





Directions: Place cursor in gray box to complete information. Click TAB to proceed to next form field.
I. [bookmark: _GoBack]Organization Information:

[bookmark: Text1][bookmark: Text6][bookmark: Text7]Name:        						Tax ID EIN:   -     
[bookmark: Text2][bookmark: Text3][bookmark: Text4][bookmark: Text5]Address:      						City:       			State:     	Zip:      
[bookmark: Text8][bookmark: Text9]Contact Person:       					Title:      
[bookmark: Text10][bookmark: Text11][bookmark: Text12]Phone:       			Fax:       		Email:      
[bookmark: Text13]Website:      
[bookmark: Text14][bookmark: Text15]Total Project Budget:        				 Amount Requested (up to $1,000):      
Location of Project:      
II. Project Information
1. Summarize the project to be funded including goals, community reach, and how these grant funds will be used. (1,000 characters)
[bookmark: Text16]     

	













2. [bookmark: Check1][bookmark: Check2]Is this a |_|new or |_|existing project? If existing, please give a brief history. (500 characters)
[bookmark: Text17]     








3. Please describe what you will do with the food you grow? (225 characters)
[bookmark: Text18]     




4. What is the project background and experience of the individuals involved? If limited, what is your action plan to learn more?
[bookmark: Text19]     








5. [bookmark: Text20]How many volunteers have you secured for the upkeep and operation of the project? (Number)      

6. What will you do to engage your community in the project, such as families, employees, neighbors, and local businesses? (500 characters)
[bookmark: Text21]     









7. Are there any needs or challenges faced by your organization and/or community that make this project especially important? (Ex. financial needs, safety issues, health issues, community support, or regulation hurdles) (500 char.)
[bookmark: Text22]     








III. Project Sustainability
1. List all organizations (stores, other non-profits, schools, garden clubs, etc.) in the community that have previously contributed to your project, or that have promised to contribute to the project, and their contributions.
	Organization Name
	Contact Person
	Monetary
Support
	In-kind Support
(volunteer time, labor)
	Acquired Donations
(material items)

	[bookmark: Text24]     
	[bookmark: Text25]     
	[bookmark: Text26]     
	[bookmark: Text27]     
	[bookmark: Text28]     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



2. How will you sustain this project over time? (225 characters)
[bookmark: Text23]     



IV. Required Attachments
[bookmark: Check3]|_|	Letter of Support: 
Application must be submitted with a letter from the organization’s leader committing support to the project. Official letterhead and physical signature must be present.
	
[bookmark: Check4]|_|	Budget: 
Part 1: Annual budget for the project, including a general list of expenses and costs.
Part 2: Detailed expenses that you plan to use the DDA micro-grant to cover.

Note: Projects can be funded by DDA up to $1,000. For projects located in New Castle County, the New Castle County Conservation District has pledged matching funds, for a maximum grant award of $2,000.

This is a reimbursement grant, and advances are not available. Invoices and itemized receipts must be submitted for reimbursement as per the approved financial agreement.


[bookmark: Check5]|_|	Project Photos:
Email no more than 3 photos of your site to dda.marketing@state.de.us. Please note the following requirements:
	· Save images as .jpg or .png
	· Maximum size for each photo: 5MB

	· New projects should provide existing space photos.
	· A photo will be selected for promotion of grantees’ projects on our social media sites.

	· Any photos with people in them must have a photo release form signed.



V. Submit Application
Applications must be received by 4:30 p.m. Feb. 17, 2017. They can be hand-delivered or sent to:

Delaware Department of Agriculture
Urban Agriculture/Community Garden Grant
2320 S. DuPont Highway
Dover, DE 19901

Email: dda.marketing@state.de.us
image1.png




